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JCPC Demonstration Project   FY 2009-10
Third Quarter Accounting Procedures

· The Third Quarter Accounting Form is a one page DJJDP computer generated report which is program specific.  The report is distributed late February for immediate completion and return to the Area Office by the March due date established by the Department.  

· From DJJDP Funds yet to be disbursed, the program requests the amount of funds needed for the final quarter of operation.  Also, with the current budget category amounts provided on the form, the program reports actual expenditures and percentage for the period of July through February for each section.
· Programs that reduce (release) funds are required to submit a corresponding Program Agreement REVISION reflecting the budget change. 
· Reports must be submitted with original signatures. Faxed copies, stamped or initialed signatures are not acceptable. 
DUE DATE AND SUBMISSION PROCEDURES: 
This report must be submitted (mailed or hand delivered) to the DJJDP Area Office by the established MARCH due date. 
The Area Office is responsible for date stamping the report to verify the receipt date, reviewing the report for completeness and accuracy, and submitting the ORIGINAL report to the State Office by the established MARCH due date for preparation of the April disbursement. 
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