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N.C. Department of Juvenile Justice and Delinquency Prevention

JCPC Demonstration Project   FY 09-10
Quarterly Expenditure Report

The Quarterly Expenditure Report is program specific and emailed to programs upon final approval of the program agreement.

This is a two (2) page report, see (a) & (b) below. Sections a & b must be completed and signed by the program fiscal officer as designated on the program agreement. These reports are required from all JCPC Demonstration Projects. Only those expenditures paid by DJJDP should be included on this report. You may have included other funds and in-kind support in the approved DJJDP program agreement, those expenditures will be reported only on the Final Accounting Form at the end of the fiscal year. Programs are not required to attach justification to support project expenditures but must be prepared to provide justification for any expenditure(s) upon request from the State Office. These reports are due quarterly unless otherwise instructed by the State Office. In the event reports are not submitted complete, accurate or in a timely manner, programs will be required to submit this information on a monthly basis with the supporting documentation attached for the expenditures.

a) Quarterly Expenditure Report Summary: List the CASH expenditures for each budget cost center and a total for the five (5) cost centers and attach this summary to the Quarterly Expenditure Report. Requires two signatures: 1) the Program Fiscal Officer as designated on the program agreement and, 2) the Program Manager as designated on the program agreement.  
b) Quarterly Expenditure Report: Identify the CASH item expenditure for the quarter for each line item to document DJJDP expenditures, attaching receipts’ to justify spending is not required. This should only include expenses to be paid with DJJDP State funds. Items included in this cost report should include only expenses reimbursed by DJJDP funds. This excel spreadsheet will automatically calculate the balance and the total and transfer the balance from the previous quarter. Only enter expenses in the Quarterly Expenditure column. This form requires a signature by the person completing this report. Requires signature by the Program Fiscal Officer as designated on the program agreement
DUE DATE AND SUBMISSION PROCEDURES: This report is due to the DJJDP Area Office by the following schedule: 1st Quarter: July 08– September 08 DUE: 10/16/09, 2nd Quarter: October 08 – December 08 DUE: 01/15/10, 3rd Quarter January 09 – March 09 DUE: 04/16/10, 4th Quarter April 09 – June 09 DUE: 07/16/10. The DJJDP Area Office will be responsible for reviewing this report, date stamping the report to verify the receipt date and submitting (mailed or hand delivered) this report to the State Office by the 30th of each month the report is due. This report will not be accepted by fax, email or without original signatures.
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