JCPC Demonstration Project FY 2009-2010      Reporting Requirements Timeline

	July 2009
	August 2009
	September 2009
	October  2009
	November 2009
	December 2009

	· Client Tracking data due to  the Area Office by the 5th 
· Monthly Client Progress Report(s) due to the Court Counselor for comments by the 5th
· Aggregate Report emailed to the State Office by the 5th
· FY 08-09 4th Quarter Expenditure Report due to the Area Office by the 10th
· FY 08-09 End of Year Objectives Report due to the Area Office by the 10th
	· Client Tracking data due to  the Area Office by the 5th
· Monthly Client Progress Report(s) due to the Court Counselor for comments by the 5th
· Aggregate Report emailed to the State Office by the 5th
· FY 08-09 Final Accounting due to the Area Office by the 15th with the supplement information and equipment inventory forms attached.
	· Client Tracking data due to  the Area Office by the 5th 

· Monthly Client Progress Report(s) due to the Court Counselor for comments by the 5th
· Aggregate Report emailed to the State Office by the 5th
 
	· Client Tracking data due to  the Area Office by the 5th 

· Monthly Client Progress Report(s) due to the Court Counselor for comments by the 5th
· Aggregate Report emailed to the State Office by the 5th 
· 1st Quarter Expenditure Report due to Area Office by Oct 16th 
· Measurable Objectives Status Report (reporting first three months measurements) emailed to the Area Office by Oct 9th 


	· Client Tracking data due to  the Area Office by the 5th
· Monthly Client Progress Report(s) due to the Court Counselor for comments by the 5th
· Aggregate Report emailed to the State Office by the 5th
· FY 08-09 Final Accounting payback due to the State Office


	· Client Tracking data due to  the Area Office by the 5th 

· Monthly Client Progress Report(s) due to the Court Counselor for comments by the 5th
· Aggregate Report emailed to the State Office by the 5th



	January 2010
	February 2010
	March 2010
	April 2010
	May 2010
	June 2010

	· Client Tracking data due to  the Area Office by the 5th
· Monthly Client Progress Report(s) due to the Court Counselor for comments by the 5th
· Aggregate Report emailed to the State Office by the 5th 
· 2nd Quarter Expenditure Report due to Area Office by the 15th 
· Measurable Objectives Status Report ( first six months measurements) due to Area Office by the 8th 
	· Client Tracking data due to  the Area Office by the 5th 

· Monthly Client Progress Report(s) due to the Court Counselor for comments by the 5th
· Aggregate Report emailed to the State Office by the 5th

	· Client Tracking data due to  the Area Office by the 5th 

· Monthly Client Progress Report(s) due to the Court Counselor for comments by the 5th
· Aggregate Report emailed to the State Office by the 5th 

· Third Quarter Accounting Form is due to the Area Office. This report is computer generated by DJJDP and a due date will be determined when distributed.

	· Client Tracking data due to  the Area Office by the 5th 

· Monthly Client Progress Report(s) due to the Court Counselor for comments by the 5th
· Aggregate Report emailed to the State Office by the 5th 
· 3rd Quarter Expenditure Report due to Area Office by the 
April 16th 


	· Client Tracking data due to  the Area Office by the 5th 

· Monthly Client Progress Report(s) due to the Court Counselor for comments by the 5th
· Aggregate Report emailed to the State Office by the 5th

	· Client Tracking data due to  the Area Office by the 5th 

· Monthly Client Progress Report(s) due to the Court Counselor for comments by the 5th
· Aggregate Report emailed to the State Office by the 5th
· End of year program agreement revisions due to the Area Office no later than June 1st



NOTE: Program Agreement Revisions require PRIOR approval when a program proposes a substantive change in the budget or in the overall impact of service delivery capability. Revisions MUST be submitted as applicable.

            4th Quarter Expenditure Report due to the Area Office by July 16, 2010.

            Measurable Objectives Status Report reporting end of year measurements, July 1, 2009 – June 30, 2010, due to the Area Office by July 9, 2010.
            Final Accounting is due to the Area Office by August 15, 2010. This report is computer generated and distributed by DJJDP. An annual Detailed Check Ledger Report and Internal Control Questionnaire

             must be attached to final accounting forms upon submission.
REVISED EdB 7/2009

