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N.C. Department of Juvenile Justice and Delinquency Prevention

JCPC Demonstration Project   FY 08-09
Client Tracking Application

 All JCPC funded programs shall submit client tracking data electronically by using the DJJDP Client Tracking Application.  Programs must;
· Enter client admission and termination information into the client tracking application during the month of the admission or termination;

· Print a hard copy of the client tracking report and place in the clients file [one report upon admission and a final copy with termination data];

· Enter admission and termination data for all clients served by the program; and

· Submit the transfer file monthly to the DJJDP Area Office following the Due Date and Submission Procedures.

DUE DATE AND SUBMISSION PROCEDURES: The client tracking transfer file must be electronically submitted to the DJJDP Area Office by the 5th of the month. The DJJDP Area Office will be responsible for electronically submitting the transfer file to the State Office by the 10th of each month. 
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